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Lƴ ǘƘŜ L/L ²ƻǊƭŘ ƻŦ WƻǳǊƴŀƭǎ ŘŀǘŀōŀǎŜ ƛǘ ƛǎ ǇƻǎǎƛōƭŜ ǘƻ ǇǳōƭƛǎƘ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ŀ ƧƻǳǊƴŀƭ ŀƴŘ ŎƻƴǘŜƴǘ ƻŦ ŜŀŎƘ ƛǎǎǳŜ ς ƳŜǘŀŘŀǘŀ ŀƴŘ Ŧǳƭƭ 

ŎƻƴǘŜƴǘ ƻŦ ŀǊǘƛŎƭŜǎ ƛƴ t5CΦ  ¢ƘŜ ǎȅǎǘŜƳ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ŀŘŘ ƛǎǎǳŜǎ ƛƴ ǘǿƻ ǿŀȅǎΥ 

Ý Mass import of data via XML files, 

Ý Manual adding of metadata of articles. 
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A publication can be considered as complete if consists of: 

ω title, 

ω abstract, 

ω keywords (minimum 3), 

ω bibliography (minimum 3), 

ω authors (name, surname, affiliation). 

 

Requiredness of fields depends on the chosen type of article. For more information regarding mandatory ŦƛŜƭŘǎΣ ǇƭŜŀǎŜ Ǝƻ ǘƻ ǘƘŜ αIssues 

and Contentsέ ƻǊ αMonitoring of completeness of publicationsέ ƻƴ ǇŀƎŜ нсΦ 

 

Should you have any questions please do not hesitate to contact us. 

We are at your disposal from Monday to Friday at 08:00 ς 16:00 

Phone +48 22 487 53 93  

e-mail: journals@indexcopernicus.com.  

Index Copernicus International 
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1. Import of issues via XML 

¢ƻ ŀŘŘ ŀǊǘƛŎƭŜǎ Ǿƛŀ ·a[ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ǘƘŜ άLǎǎǳŜǎ ŀƴŘ ŎƻƴǘŜƴǘǎ ƛƳǇƻǊǘέ ǘŀō ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ ƳŜƴǳ ƻƴ ǘƘŜ ǊƛƎƘǘΦ bŜȄǘΣ ǎŜƭŜŎǘ ŀ ƧƻǳǊƴŀƭ ŦǊƻƳ 

ŀ ŘǊƻǇπŘƻǿƴ ƭƛǎǘ ŀƴŘ ŀƴ ·a[ ŦƻǊƳŀǘ ƴŜŎŜǎǎŀǊȅ ǘƻ ƛƳǇƻǊǘ ǇǳōƭƛŎŀǘƛƻƴǎΦ CƛƴŀƭƭȅΣ ǇƭŜŀǎŜ ŎƘƻƻǎŜ ŀ ǇǊƻǇŜǊ ŦƛƭŜ ŦǊƻƳ ǘƘŜ ŎƻƳǇǳǘŜǊ ŀƴŘ ŎƭƛŎƪ 

άLƳǇƻǊǘέΦ 

Our system accepts files in three formats: 

Á (ICI) Index Copernicus, 

ω Pol-index, 

ω OJS (version 2.x and 3.x). 
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!ǘǘŜƴǘƛƻƴΗ 

ω LƳǇƻǊǘŜŘ ·a[ ŦƛƭŜ ǎƘƻǳƭŘ ōŜ ǘƘŜ ǎŀƳŜ ŀǎ ǊŜǉǳƛǊŜƳŜƴǘǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ ·{5 ŦƛƭŜ (XML Schema Definition)Φ hƴ ǘƘŜ LƴǘŜǊƴŜǘΣ ǘƘŜǊŜ 

ŀǊŜ ƴǳƳŜǊƻǳǎ ŦǊŜŜπƻŦπŎƘŀǊƎŜ ǇǊƻƎǊŀƳǎ ǘƘŀǘ ŀƭƭƻǿ ƛǘǎ ǳǎŜǊǎ ǘƻ ǾŀƭƛŘŀǘŜ ǎǳŎƘ ŦƛƭŜǎΦ CǳǊǘƘŜǊ ǘƛǇǎ ƻƴ Ƙƻǿ ǘƻ ŎƻƴǾŜǊǘ ŀƴŘ ǾŀƭƛŘŀǘŜ ǘƘŜ ŦƛƭŜǎ 

Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǎŜŎǘƛƻƴ άIŀƴŘȅ ƭƛƴƪǎέ ƻƴ ǇŀƎŜ мтΦ 

ω 5ŀǘŀ ƛƴ ǘƘŜ ·a[ ŦƛƭŜ ƴŜŜŘ ǘƻ ōŜ ǘƘŜ ǎŀƳŜ ŀǎ Řŀǘŀ ŀŘŘŜŘ ǘƻ ǘƘŜ ƧƻǳǊƴŀƭ ǇŀǎǎǇƻǊǘ όƛΦŜΦ L{{bΣ ƭŀƴƎǳŀƎŜǎ ƻŦ ǇǳōƭƛŎŀǘƛƻƴǎύΦ ¢ƘŜ ƭƛǎǘ ƻŦ 

ƴŜŎŜǎǎŀǊȅ ŜƭŜƳŜƴǘǎ ƻŦ ǘƘŜ ·a[ ŦƛƭŜ ƛǎ ƛƴ άŘŜǘŀƛƭŜŘ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ƛƳǇƻǊǘ ǎŎƘŜƳŜέ ŀƴŘ ƛƴ ǘƘŜ ǎŜŎǘƛƻƴ άFrequently asked 

questionsέ on page фΦ 
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Lƴ ǘƘŜ ǘŀōƭŜ άLƳǇƻǊǘ ƘƛǎǘƻǊȅέ ǇƭŜŀǎŜ ŦƛƴŘ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ŀƭƭ ǎǘŀǘǳǎŜǎ ƻŦ ƛƳǇƻǊǘǎΥ 

ω Waiting ς the file has been added to the line but awaits processing 

ω Processing ς the file is being processed 

ω Partially done*  ςthe file has been partially imported; some objects in the XML file are omitted 

ω Done ς all objects in the XML file are successfully imported 

ω Error*  ς the XML file has not been imported; please edit your file and import it again 

¢ƻ ŎƘŜŎƪ ŘŜǘŀƛƭǎ ƻŦ ƛƳǇƻǊǘΣ ǇƭŜŀǎŜ ŎƘƻƻǎŜ ά{ƘƻǿέΦ 

*aƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ αtŀǊǘƛŀƭƭȅ ŘƻƴŜέ ŀƴŘ α9ǊǊƻǊέ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ άFrequently asked questionsέ ǎŜŎǘƛƻƴΦ 



 

7 
 

!ŦǘŜǊ ǎǳŎŎŜǎǎŦǳƭ όŦƛƴƛǎƘŜŘύ ƛƳǇƻǊǘ ƻŦ ŦƛƭŜǎ ƛƴ ŦƛŜƭŘǎ άLƳǇƻǊǘŜŘ ƛǎǎǳŜǎέ ŀƴŘ  άLƳǇƻǊǘŜŘ ŀǊǘƛŎƭŜǎέ ǇƭŜŀǎŜ ŦƛƴŘ ŀŘŘŜŘ ǘƻ ǘƘŜ ǎȅǎǘŜƳ ǇǳōƭƛŎŀǘƛƻƴǎΦ 

¢ƘŜ ōǳǘǘƻƴ ά{Ƙƻǿέ ǿƛƭƭ ƭŜŀŘ ǘƻ ǘƘŜ ƎƛǾŜƴ ŀǊǘƛŎƭŜ ƛƴ ǘƘŜ ƧƻǳǊƴŀƭ ǇŀǎǎǇƻǊǘΦ 
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LŦ ǘƘŜ ƛƳǇƻǊǘ ƛǎ ǇŀǊǘƛŀƭƭȅ ŦƛƴƛǎƘŜŘ ƻǊ ŀƴ ŜǊǊƻǊ ŀǇǇŜŀǊǎ ŘǳǊƛƴƎ ƛƳǇƻǊǘΣ ƛƴ ǎŜŎǘƛƻƴ άLƳǇƻǊǘ ƳŜǎǎŀƎŜǎέ ƛƴŦƻǊƳŀǘƛƻƴ ŎŀǳǎƛƴƎ ǘƘŜ ŜǊǊƻǊ ŀǎ ǿŜƭƭ ŀǎ ƛǘǎ 

ƭƻŎŀǘƛƻƴ όƭƛƴŜ ŀƴŘ ŎƻƭǳƳƴ ƛƴ ǘƘŜ ·a[ ŦƛƭŜύ ŀǇǇŜŀǊΦ 

 

!ǘǘŜƴǘƛƻƴΗ 

ω ¢ƻ ǎǳŎŎŜǎǎŦǳƭƭȅ ŦƛƴŀƭƛȊŜ ǘƘŜ ƛƳǇƻǊǘΣ ǘƘŜ ŦƛƭŜ ƴŜŜŘǎ ǘƻ ōŜ ǘƘŜ ǎŀƳŜ ŀǎ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ ǎȅǎǘŜƳΦ tƭŜŀǎŜ ŦƛǊǎǘ ŜŘƛǘ ǘƘŜ ·a[ ŦƛƭŜ όŦƛȄ ƛǘ 

ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜǊǊƻǊ ǘƘŀǘ ŀǇǇŜŀǊǎ ƛƴ άLƳǇƻǊǘ ƳŜǎǎŀƎŜǎέύ ŀƴŘ ŘŜƭŜǘŜ ǘƘŜ ŀƭǊŜŀŘȅ ƛƳǇƻǊǘŜŘ ŘŀǘŀΣ ōŜŦƻǊŜ ȅƻǳ ƛƳǇƻǊǘ ǘƘŜ ŎƻǊǊŜŎǘŜŘ 

·a[Φ 9ȄǇƭŀƴŀǘƛƻƴ ƻŦ ǘƘŜ Ƴƻǎǘ ŦǊŜǉǳŜƴǘ ŜǊǊƻǊǎ ƛǎ ƛƴ ǎŜŎǘƛƻƴ άFrequently asked questionsέΦ 

ω LŦ ǘƘŜ ǇǊƻōƭŜƳ ŎƻƴŎŜǊƴǎ ŀ ŦŜǿ ŀǊǘƛŎƭŜǎΣ ǇƭŜŀǎŜ ǘǊȅ ǘƻ Ƴŀƴǳŀƭƭȅ ŀŘŘ ǘƘŜƛǊ ƳŜǘŀŘŀǘŀΦ ¢Ƙƛǎ Ŏŀƴ ōŜ ŘƻƴŜ ƛƴ ǘƘŜ άLǎǎǳŜǎ ŀƴŘ /ƻƴǘŜƴǘǎέ ǘŀō 

ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ ƳŜƴǳ ƻƴ ǘƘŜ ǊƛƎƘǘΦ 
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1.1. CǊŜǉǳŜƴǘƭȅ ŀǎƪŜŘ ǉǳŜǎǘƛƻƴǎ 

a) What type of XML can I add? 

The XML file should be the same as requirements described in the XSD file (XML Schema Definition) available to download in the άLǎǎǳŜǎ 

ŀƴŘ ŎƻƴǘŜƴǘǎ ƛƳǇƻǊǘέ ǘŀōΦ Our system accepts files in three formats: 

Á (ICI) Index Copernicus, 

Á Pol-index, 

Á OJS (version 2.x and 3.x). 

 

b) How should the XML file be saved? 

The XML file should be saved in a tree structure of the UTF-8 encoding. The example of XML is available to download in ǘƘŜ άIssues and 

coƴǘŜƴǘǎέ ǘŀōΦ In section άHandy linksέ please also can find information about the free of charge online program used mainly to format 

the XML in the tree structure (https://www.freeformatter.com/xml-formatter.html). 

 

c) Where can I find the detailed documentation of the import scheme of the XML file? 

The detailed documentation of the import scheme is available to downloŀŘ ƛƴ ǘƘŜ άLǎǎǳŜǎ ŀƴŘ ŎƻƴǘŜƴǘǎέ ǘŀōΦ 

 

d) Are there any limits of symbols that cannot be exceeded in each field? 

Yes, each element is limited with a specified number of symbols that cannot be exceeded. 

 

https://www.freeformatter.com/xml-formatter.html
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e) How should the DOI of each element be saved in the XML file? 

The DOI number should consist of only suffix and prefix. For instance: <doi>10.5604/01.3001.0014.1320</doi> 

 

f) What language codes should be used in the XML file? 

The language code of publication should consist of two letters in accordance to the ISO 639-1 codes. 

 

g) In what way importer matches the data from the XML file with the proper scientific journal?  

The importer links the XML file thanks to previously added ISSN of the journal. Due to this fact, please make sure that in the XML file and in the 

journal passport there are the same ISSNs. 

 

h) What information about articles (metadata) can be imported to the system? 

The structure of the XML file allows Editorial Offices to import: 

ω Issue 

o Number, 

o Volume, 

o Year, 

o The date of publication, 

o The date from the cover, 

o URL address of the cover in a graphic format, 

o The number of articles. 
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ω Article 

o Abstract/Summary, 

o Keywords, 

o Pages (from-to), 

o The type of article, 

o DOI number, 

o The language of publication, 

o URL address to PDF version, 

o Scientific field / area / discipline, 

o The date of submission of manuscript, 

o The date of acceptance of manuscript, 

o The date of publication of manuscript, 

o CC License, 

o External identifiers. 

ω Author 

o Role, 

o Name, 

o Second name, 

o Surname, 
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o Affiliation, 

o Country, 

o e-mail, 

o ORCID number, 

o Position number. 

ω References 

o Reference position, 

o Reference Content, 

o Number DOI of reference. 

 

i) Is it possible to import PDF file along with metadata of articles?  

Currently, it is possible to import a PDF file along with metadata of article only via import of XML file in the ICI (Index Copernicus) format. 

 

j) What types of articles can be imported via an XML file? 

Via the XML file it is possible to import these types of articles:  

ω Original article  

ω Review article 

ω Short communication 

ω Commentary on the law 

ω Scientific review 
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ω Guidelines 

ω Popular science article 

ω Other noncitable 

ω Other citable 

ω Case study 

 

k) What types of authors can be imported via an XML file? 

Via the XML you can import data about these types of authors: 

ω Lead author 

ω Author 

ω A person responsible for research project 

ω A person responsible for research execution 

ω A person responsible for statistical analysis 

ω A person responsible for data interpretation 

ω A person responsible for manuscript preparation 

ω A person responsible for literature overview 

ω A person responsible for research funding 
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l) What do the statuses of imports mean? 

ω Waiting ς the file has been added to the line but awaits processing 

ω Processing ς the file is being processed 

ω Partially done ς the file has been partially imported; some objects in the XML file are omitted 

ω Done ς all objects in the XML file are successfully imported 

ω Error ς the XML file has not been imported; please edit your file and import it again 

 

m) In what way can I check the reason for the partially done import?  

To see what is the reason of the αǇŀǊǘƛŀƭƭȅ ŘƻƴŜέ ǎǘŀǘǳǎ ƻŦ ǘƘŜ ƛƳǇƻǊǘ ƻŦ ·a[ ŦƛƭŜ ǇƭŜŀǎŜ first Ǝƻ ǘƻ αLǎǎǳŜǎ ŀƴŘ /ƻƴǘŜƴǘǎ LƳǇƻǊǘέ then 

to tƘŜ ǎŜŎǘƛƻƴ άLƳǇƻǊǘ ƘƛǎǘƻǊȅέ ŀƴŘ select άShowέΦ ¢ƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ǎƘƻǿ ƛƴ ǘƘŜ άImport Messagesέ section information about the error 

and a short comment. 

The most frequent reasons of άǇŀǊǘƛŀƭƭȅ ŘƻƴŜέ import statuses are: 

ω Wrong language versions of article in the XML file ς in the XML file, there is a language version code of the article that has not been 

ŘŜŎƭŀǊŜŘ ƛƴ ǘƘŜ ƧƻǳǊƴŀƭ ǇŀǎǎǇƻǊǘΣ ǎŜŎǘƛƻƴ άƭŀƴƎǳŀƎŜ ƻŦ ǇǳōƭƛŎŀǘƛƻƴǎέΣ 

ω An already existing external identifier of publication ς in the XML file, there is an identifier of the article that has been already used 

by a different journal (e.g. PubMed ID), 

ω An already existing DOI number of a publication ς in the XML file, there is a DOI number that has been already registered in the 

system. 
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n) How can I add articles that were omitted during import of the XML file όǎǘŀǘǳǎ αpartially doneέύΚ 

Articles that have been omitted during the import can be added manually, one by one. To do it, please select one of the issues from the 

άLǎǎǳŜǎ ŀƴŘ ŎƻƴǘŜƴǘǎέ ǘŀō ƻǊ ŀƎŀƛƴ ƛƳǇƻǊǘ ŦƛƭŜǎ ƛƴ ǘƘŜ άLǎǎǳŜǎ ŀƴŘ ŎƻƴǘŜƴǘǎ ƛƳǇƻǊǘέ ǘŀōΦ Before the next import of the XML file, first it is 

compulsory to delete the already imported data, otherwise, the already added data will be saved twice. 

 

o) How can I know the reason of the XML file import failure? 

¢ƻ ƪƴƻǿ ǘƘŜ ǊŜŀǎƻƴ ƻŦ ǘƘŜ ·a[ ŦƛƭŜ ƛƳǇƻǊǘ ŦŀƛƭǳǊŜ ƛƴ ǘƘŜ άLǎǎǳŜǎ ŀƴŘ ŎƻƴǘŜƴǘǎ ƛƳǇƻǊǘέ ƛƴ ǎŜŎǘƛƻƴ άIƛǎǘƻǊȅ LƳǇƻǊtέ next to the chosen file 

ǇƭŜŀǎŜ ǎŜƭŜŎǘ άShowέΦ Next, in the section άImport messagesέ, the system will display information about the category of error along with 

its exact location (line and column in the XML file). 

The most frequent reasons of errors are: 

ω Value '0030-6657X' is not facet-valid with respect to pattern '\d{4}-?\d{3}[\dX]' ς in the XML file there is a wrong ISSN. The ISSN 

number should consist of 8 symbols separated with a sign "-", for example ά0030-6657έ 

ω ISSN does not belong to this journal: 2137-420X ς in the XML file the ISSN is not the same as the one declared in the journal passport  

ω Wrong language code: eng ς in the XML file there is a wrong language code. The correct code is άŜƴέ 

ω ±ŀƭǳŜ ϥ!w¢¸Y¦_ hw¸DLb![b¸ϥ ƛǎ ƴƻǘ ŦŀŎŜǘ-valid with respect to enumeration '[ORIGINAL_ARTICLE, REVIEW_ARTICLE, 

SHORT_COMMUNICATION, COMMENTARY_ON_THE_LAW, SCIENTIFIC_REVIEW, GUIDELINES, POPULAR_SCIENCE_ARTICLE, 

OTHERS_NONCITABLE, OTHERS_CITABLE, CASE_STUDY]'. It must be a value from the enumeration. ς in the XML file there is 

a wrongly written type of article. The correct way to write this type of article is άORIGINAL_ARTICLEέ 

ω 'four' is not a valid value for 'integer'. ς this value should be written as a number. ¢ƘŜ ŎƻǊǊŜŎǘ ǿŀȅ ǘƻ ǿǊƛǘŜ ƛǘ ƛǎ ά4έ 
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ω Value 'AUTHORR' is not facet-valid with respect to enumeration '[LEAD_AUTHOR, AUTHOR, RESEARCH_PROJECT, 

RESEARCH_EXECUTION, STATISTICAL_ANALYSIS, DATA_INTERPRETATION, MANUSCRIPT_PREPARATION, LITERATURE_OVERVIEW, 

RESEARCH_FUNDING]'. It must be a value from the enumeration. ς in the XML file, the author is wrongly entered. The correct way 

ǘƻ ŜƴǘŜǊ ǘƘŜ ŀǳǘƘƻǊ ƛǎ άAUTHORέ 

ω Value '0000-0000-0000-0000' is not facet-valid with respect to pattern 'https?://orcid.org/[0-9]{4}-[0-9]{4}-[0-9]{4}-[0-9]{3}[X0-

9]{1}' for type '#AnonType_ORCIDauthorauthorsarticleissueici-import'. ς in the XML ŦƛƭŜ ǘƘŜ ŀǳǘƘƻǊΩǎ hw/L5 ƛǎ ǿǊƻƴƎƭȅ ŜƴǘŜǊŜŘΦ ¢ƘŜ 

ŎƻǊǊŜŎǘ ǿŀȅ ǘƻ ǿǊƛǘŜ ǘƘŜ hw/L5 ƴǳƳōŜǊ ƛǎ άhttps://orcid.org/0000-0000-0000-0000έ 
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1.2. IŀƴŘȅ ƭƛƴƪǎ 

.Ŝƭƻǿ ǇƭŜŀǎŜ ŦƛƴŘ ǘƘŜ ƭƛǎǘ ƻŦ ǿŜōǎƛǘŜǎ ǿƘŜǊŜ ǎƻƳŜ ƘŜƭǇŦǳƭ ǘƻƻƭǎ Ŏŀƴ ōŜ ŦƻǳƴŘΦ 

 

a) CƻǊƳŀǘƛƴƎ ƻŦ ŀƴ ·a[ ŦƛƭŜ ƛƴ ŀ ǘǊŜŜ ǎǘǊǳŎǘǳǊŜ ς ƘǘǘǇǎΥκκǿǿǿΦŦǊŜŜŦƻǊƳŀǘǘŜǊΦŎƻƳκȄƳƭπŦƻǊƳŀǘǘŜǊΦƘǘƳƭ 

ω The user can format the XML file in a tree structure. The correct formatting of the XML file helps to localize the line in which 

an error appears. 

ω In field αhǇǘƛƻƴ мέ plese add the XML file, next in αhǇǘƛƻƴ нέ please select the method of identations of documents (space 

or tab key). To get the formatted XML ŦƛƭŜΣ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ƻƴŜ ƻŦ ǘƘŜ ǘǿƻ άCƻǊƳŀǘ ·a[έ or άCƻǊƳŀǘ ·a[ ƛƴ ƴŜǿ ǿƛƴŘƻǿέΦ 

Next, please create a new XML file with the UTF-8 encoding, then paste the previously copied content and save changes. 

 

b) ·a[ ŦƛƭŜ ǾŀƭƛŘŀǘƛƻƴ ŀƎŀƛƴǎǘ ·{5 ς ƘǘǘǇǎΥκκǿǿǿΦŦǊŜŜŦƻǊƳŀǘǘŜǊΦŎƻƳκȄƳƭπǾŀƭƛŘŀǘƻǊπȄǎŘΦƘǘƳƭ 

ω ¢ƘŜ ǳǎŜǊ Ŏŀƴ ǾŀƭƛŘŀǘŜ ǘƘŜ ·a[ ŦƛƭŜ ōŜŦƻǊŜ ƛƳǇƻǊǘƛƴƎ ƛǘ ǘƻ ǘƘŜ ǎȅǎǘŜƳΦ Lƴ ŎŀǎŜ ƻŦ ǿǊƻƴƎ ǾŀƭƛŘŀǘƛƻƴΣ ǘƘŜ ǳǎŜǊ ǊŜŎŜƛǾŜǎ ŀ ƭƛǎǘ ƻŦ 

ŜǊǊƻǊǎ ǘƘŀǘ ǎƘƻǳƭŘ ōŜ ŎƻǊǊŜŎǘŜŘΦ 

ω Lƴ ŦƛŜƭŘ ά·a[ LƴǇǳǘέ ǇƭŜŀǎŜ ŀŘŘ ·a[ ŦƛƭŜ ƛƴ ά·{5 LƴǇǳǘέ ǇƭŜŀǎŜ ŀŘŘ ·{5 ŦƛƭŜΦ 

ω tƭŜŀǎŜ ŎƘƻƻǎŜ ά±ŀƭƛŘŀǘŜ ·a[έ ǘƻ ƎŜǘ ǘƘŜ ǊŜǎǳƭǘǎ ƻŦ ǾŀƭƛŘŀǘƛƻƴΦ Lƴ ŎŀǎŜ ƻŦ ƴƻ ŜǊǊƻǊǎΣ ǘƘŜ ǳǎŜǊ ǊŜŎŜƛǾŜǎ ŀ ǇƻǎƛǘƛǾŜ ŎƻƳƳŜƴǘ ƻƴ 

ŀ ƎǊŜŜƴ ōŀŎƪƎǊƻǳƴŘΦ hǘƘŜǊǿƛǎŜΣ ǘƘŜ ǳǎŜǊ ǊŜŎŜƛǾŜǎ ǘƘŜ ƭƛǎǘ ƻŦ ŜǊǊƻǎ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜƛǊ ƭƻŎŀǘƛƻƴǎΦ 

 

 

c) DŜƴŜǊŀǘƛƴƎ ŀ ǎŀƳǇƭŜ ·a[ ŦƛƭŜ ŦǊƻƳ ŀƴ ·{5 ŦƛƭŜ ς ƘǘǘǇΥκκȄǎŘнȄƳƭΦŎƻƳκ 

https://www.freeformatter.com/xml-formatter.html
https://www.freeformatter.com/xml-validator-xsd.html
http://xsd2xml.com/
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ω ¢ƘŜ ǳǎŜǊ Ŏŀƴ ƎŜƴŜǊŀǘŜ ŀ ǎŀƳǇƭŜ ·a[ ŦƛƭŜ ōŀǎŜŘ ƻƴ ǘƘŜ ǇǊƻǾƛŘŜŘ ·{5 ŦƛƭŜΦ ¢ƘŜ ǇŀƎŜ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƎŜƴŜǊŀǘŜǎ ǘƘŜ ǎŀƳǇƭŜ ·a[ 

ŦƛƭŜ ǎŎƘŜƳŀ ŦƛƭƭƛƴƎ ƛǘ ǿƛǘƘ ǊŀƴŘƻƳ Řŀǘŀ ǘƘŀǘ ǘƘŜ ǳǎŜǊ Ŏŀƴ ǘƘŜƴ ŎƘŀƴƎŜ ǘƻ ǘƘŜ ǘŀǊƎŜǘΦ 

ω Lƴ ǘƘŜ Ϧ·{5 ǎŎƘŜƳŀϦ ǿƛƴŘƻǿΣ ǇŀǎǘŜ ǘƘŜ ŎƻƴǘŜƴǘǎ ƻŦ ǘƘŜ ·{5 ŦƛƭŜΣ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ ϦDŜƴŜǊŀǘŜ ·a[ ǎŀƳǇƭŜϦ ōǳǘǘƻƴΦ 

 

d) ¢ǳǘƻǊƛŀƭ π ŀ ǎƳŀƭƭ ŎƻǳǊǎŜ ƻƴ ǘƘŜ ŎƻƴǎǘǊǳŎǘƛƻƴ ƻŦ ·a[ ŦƛƭŜǎ ς ƘǘǘǇǎΥκκǿǿǿΦǿоǎŎƘƻƻƭǎΦŎƻƳκȄƳƭκ 

ω ¢ƻ Ǝƻ ǘƻ ǘƘŜ ƴŜȄǘ ƭŜǎǎƻƴǎΣ ǎŜƭŜŎǘ ǘƘŜ ƎǊŜŜƴ ōǳǘǘƻƴ ϦbŜȄǘϦ  

 

 

 

 

 

 

 

 

 

 

https://www.w3schools.com/xml/
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2. 9ŘƛǘƛƴƎ ƻŦ ƛǎǎǳŜǎ ŀƴŘ Ƴŀƴǳŀƭ ƛƴǎŜǊǘƛƻƴ ƻŦ ŀǊǘƛŎƭŜǎ 

Lƴ ƻǊŘŜǊ ǘƻ ŜŘƛǘ ŀƭǊŜŀŘȅ ŀŘŘŜŘ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ŎƻƴǘŜƴǘ ƻŦ ǇǳōƭƛǎƘŜŘ ŜŘƛǘƛƻƴǎ ƻǊ ǘƻ ŀŘŘ ƴŜǿ ŀǊǘƛŎƭŜǎ ƛƴŘƛǾƛŘǳŀƭƭȅ όƳŀƴǳŀƭƭȅύ Ǝƻ ǘƻ ǘƘŜ 

ϦLǎǎǳŜǎ ŀƴŘ ŎƻƴǘŜƴǘǎϦ ǘŀō ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ ƳŜƴǳ ƻƴ ǘƘŜ ƭŜŦǘΦ bŜȄǘΥ 

ω ¢ƻ ŀŘŘ ŀ ƴŜǿ ƛǎǎǳŜ ŀƴŘ ƴŜǿ ŀǊǘƛŎƭŜǎ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ά!ŘŘ ƴŜǿ ƛǎǎǳŜέΣ 

ω ¢ƻ ŜŘƛǘ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ƛǎǎǳŜ όƴǳƳōŜǊΣ ǾƻƭǳƳŜΣ ǘƘŜ ŘŀǘŜ ƻŦ ǇǳōƭƛŎŀǘƛƻƴύ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ά9ŘƛǘέΣ 

ω ¢ƻ ŜŘƛǘ ŀƭǊŜŀŘȅ ŀŘŘŜŘ ŀǊǘƛŎƭŜǎ ƻǊ ŀŘŘ ƴŜǿ ŀǊǘƛŎƭŜǎ ǘƻ ǘƘŜ ƛǎǎǳŜΣ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ά!ǊǘƛŎƭŜǎέΦ 
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2.1. !ŘŘƛƴƎ ŀ ƴŜǿ ƛǎǎǳŜ 

tƭŜŀǎŜ Ŧƛƭƭ ƛƴ ǘƘŜ ŦƻǊƳ ŀƴŘ ǎŜƭŜŎǘ ά!ŘŘέΦ 

 

 

!ǘǘŜƴǘƛƻƴΗ 

ω LŦ ȅƻǳ Řƻ ƴƻǘ ǿŀƴǘ ŀǊǘƛŎƭŜǎ ǘƻ ōŜ ǇǳōƭƛŎƭȅ 

ŀǾŀƛƭŀōƭŜ ƛƴ ȅƻǳǊ ƧƻǳǊƴŀƭ ǇŀǎǎǇƻǊǘΣ ǘǳǊƴ ƻŦŦ ǘƘŜƛǊ 

ά±ƛǎƛōƛƭƛǘȅέΦ 

ω The maximum width of the cover is 200px. 

If the cover is too big, you can reduce its size 

e.g. in Paint. 
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2.2. !ŘŘƛƴƎ ŀ ƴŜǿ ŀǊǘƛŎƭŜ 

!ŦǘŜǊ ŎƘƻƻǎƛƴƎ ŀƴ ƛǎǎǳŜ ǇƭŜŀǎŜ ŎƭƛŎƪ ά!ŘŘ ƴŜǿ ŀǊǘƛŎƭŜέΦ  

!ǘǘŜƴǘƛƻƴΗ 

When the user tries to add a new article, the message shown in the image 

may appear. To complete the publication languages in the journal form 

(i.e. its Passport form), go to the "My journals" tab and select "Edit".  
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Cƛƭƭ ƛƴ ŀ ŦƻǊƳ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŘŜǎŎǊƛǇǘƛƻƴ ƻŦ ŦƛŜƭŘǎΦ 

 

!ǘǘŜƴǘƛƻƴΗ 

ω The number of necessary fields depends on the type of 

declared article. For more information, please go to page 26 

άMonitoring of completeness of publicationsέ. 

ω  If the language of the article is not displayed on the drop-

down list, go to the journal passport edition and complete the 

language versions. 
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ω For the correct spelling of keywords, each item 

should be entered as a separate tag. 

 

 

 

{ǇŜŎƛŦȅ ǘƘŜ ǎŎƛŜƴǘƛŦƛŎ ŘƛǎŎƛǇƭƛƴŜǎ 

ŎƻǾŜǊŜŘ ōȅ ǘƘŜ ŀǊǘƛŎƭŜΣ ŀƴŘ ǘƻ 

ŜƴǘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ 

ŀǳǘƘƻǊǎΣ ǎŜƭŜŎǘ Ϧ!ŘŘ ŀǳǘƘƻǊǎϦΦ  
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!ǘǘŜƴǘƛƻƴΗ 

Entering: 

ω name, 

ω surname, 

ω univeristy/institute name 

is mandatory. 
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2.3. !ŘŘƛƴƎ ōƛōƭƛƻƎǊŀǇƘȅ 

.ƛōƭƛƻƎǊŀǇƘȅ Ŏŀƴ ōŜ ŀŘŘŜŘ ƛƴ ǘǿƻ ǿŀȅǎΥ 

ω LƴŘƛǾƛŘǳŀƭƭȅ  ς ǇƭŜŀǎŜ ŜƴǘŜǊ ǘƘŜ ƴǳƳōŜǊ ƻŦ ǊŜŦŜǊŜƴŎŜ ƛƴ ǘƘŜ αLǘŜƳέ ŀƴŘ ƛǘǎ ŎƻƴǘŜƴǘ ƛƴ α/ƻƴǘŜƴǘǎέ ƻǊ 

ω !ƭƭ ŀǘ ƻƴŎŜ ς ǇƭŜŀǎŜ ŜƴǘŜǊ ŀƭƭ ǊŜŦŜǊŜƴŎŜǎ ŀǘ ƻƴŎŜ ƛƴ ǘƘŜ ŦƛŜƭŘ ōŜƭƻǿΦ  

Lƴ ǘƘŜ ǎŜŎƻƴŘ ƛƴǎǘŀƴŎŜΣ ŜŀŎƘ ǊŜŦŜǊŜƴŎŜ ǎƘƻǳƭŘ ōŜ ƴǳƳōŜǊŜŘ ŀƴŘ ōŜƎƛƴ ƛƴ ŀ ƴŜǿ ƭƛƴŜΦ 

 

 

 

 

 

 

 

 

 

wŜƳŜƳōŜǊ ǘƻ ǎŀǾŜ ȅƻǳǊ ŎƘŀƴƎŜǎΣ ŎƭƛŎƪ α{ŀǾŜέΦ 
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3. Monitoring of completeness of publications 

Information regarding the completeness of publications can be found in three places in the system: 

ω In ǘƘŜ άMy journalsέ tab, 

ω In  ǘƘŜ άIssues and Contentsέ tab on the list of issues, 

ω In  the άIssues and Contentsέ tab on the list of articles. 

The data used to verify the completeness of publications come from the ICI Journals Master List survey for 2020, from the "Stability" section. The 

number of articles added to the journal passport should be equal as the number declared in the evaluation survey. 

 

 

 

 

 

 

 

 


